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INOJIO’KEHHUE
O nopsiake B3aumoneiicteusa CaMoperyiupyeMoi OpraHu3anuu AcCCOnManuy CTpouTeiei
«MeXKperuoHCcTpOHAIbSIHC» CO CBOMMH YJIEHAMH
NMOCPEICTBOM HCII0JIb30BAHMSA JIUYHOI0 Ka0MHETA YeHAa AcConranumn

Hacrosimee Ilonoxenue ycraHaBiuMBaeT NOpSAAOK B3aumojeicTBus Camoperynupyemon
opraHu3aru Accomnuaruu cTpouteneit «MexpernoHcTporanbsHey (qanee - Accorumarus u/unu CPO
AC «MexperuoHCTpOUaIbsHC)) CO CBOMMH WIEHAMU MTOCPECTBOM HCIIOIH30BAHUS HH()OPMAIIMOHHBIX
pecypcoB, pa3MEIIeHHBbIX Ha OQUIMAIbHOM  caiiTe AccouManvd B  MH(OPMALUOHHO-
TeJeKOMMYHUKallMoHHoW cetu "WHrepHer" (manee - caldT Accoluanuu), B TOM YHCIE MyTEM
MPEIOCTaBICHUS ITHM JIMIIAM JOCTyIa K JUYHOMY KaOWHETy (nmanee mHGOpPMAIMOHHBIC PEeCcypchl), a
Takke mnopsanok HampasieHuss wieHamu CPO AC «MexpernoHcTpodanbsaHe» WHGOpMAMU U
JIOKYMEHTOB MOCPEICTBOM JINYHOTO KaOUHEeTa.

OcCHOBHBIE MOHATHUS

JInuHblii KaOMHeT wWieHAa ACCOUMMAUMH — 3aKphITas (DYHKIIMOHAIBHAS YacTh CHCTEMBI
3JIEKTPOHHOT'O JTIOKYMEHTOO0OpOTa, KOTOpasi MO3BOJSET JIOCTOBEPHO HIACHTU(UIIMPOBATH UJIEHA
Accounanuu npu B3anMoaenctsun ¢ CPO AC «MeXpernoHCTpoHabsHCY, SBISIETCS JOCTYIHON IS
omepaTopa  wieHa Acconuanuu W MoAepaTopa  AccouManud B MH(QOPMAIMOHHO-
TEJIEeKOMMYHUKaMOHHON ceTu «/HTepHeT» U NmpeAHa3HaueHa JUisi oOOMeHa MEeX/1y HUMU CBEIACHHUIMH,
uHpopManreil 1 JOKyMEHTaMH.

ABTOpHM3aUMA — MIPOLIECC BXOJa B JINYHBIA KaOWHET C MOMOIIBIO BBEACHHS PErHCTPAIlMOHHBIX
JAHHBIX — UHANBUYAJIBHOTO JJOTUHA U APOJIS.

Moaeparop Accoumanum — pabOTHUK ACCOLHMAINH, OCYIIECTBISIOMINNA B COOTBETCTBHH CO
CBOMMH JOJDKHOCTHBIMU OOSI3aHHOCTSIMU PETUCTPAIMIO BXOSIIUMX M HCXOSAIINX JOKYMEHTOB, 0OMEH
KOTOPBIMH TPOUCXOTUT 4Yepe3 JIMYHBbIA KaOMHET, MPOBEPKY HA IMOJIHOTY U KOPPEKTHOCTh BHECEHUS
MPEIOCTABICHHBIX OMNEPaTOpOM wieHa AccoUMaluyd CBEICHUM, OCYUIECTBISIONIMN OT HWMEHU
Accormanuu  B3auMojieiictBue u 0oOMeH uH(popMmanueid H JOKYMEHTaMH C OIEepaTopoM YJIeHa
Acconuanun.

Omnepartop 4jieHa Accouranuu — pabOTHUK 4YjeHa ACCOLMAINK, UMEIOIINHN TOCTYI B JIMYHBIN
KaOMHET 1 OCYILECTBIISIONINI OT UMEHH WieHa Accolluay 0OMeH CBeIeHUsIMU U JokymeHnTamu ¢ CPO
AC «MexXpernoHCTpOoHabsHCY.

@opMaThl HANIPABJIsIEMbIX JOKYMEHTOB:

®opmat «.pdf» - popmar 3IeKTPOHHBIX JOKYMEHTOB, IPEAHA3HAYCHHBIM IS TPEACTaBICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM BH/JIE.

®opmat «.docx» - popmar IEKTPOHHBIX JOKYMEHTOB, MTpeIHA3HAYCHHBIN JJIs1 MPEACTaBICHUS
JIOKYMEHTOB B JIEKTPOHHOM BH/IE.

®opmat «.zip» - popmar apxuBanuu (HaiIoB U CKaTHs JaHHBIX 0e3 nmoTepb. Apxus ZIP moxer
coJiepKaTh OJJUH UM HECKOJBKO (PaiiIoB M KaTajaoros.

OnexktponHas uudpponasi noanuch (LI — uadopmanms B 35eKTpoHHON (opme, KOoTOpas



MPUCOCIUHEHA K APYyroi mHGOpMaIuu B AJIEKTPOHHOU dopme (TmoamuchiBaeMor MHGOpPMAIUN) WUITH
UHBIM 00pa3oM CBsi3aHa ¢ TakoW MH(poOpMaIMed U KOTOpas MCHOIb3YeTCs JUIsl ONpeleNeHHs JUIA,
TIO/IITMCHIBAIOIIETO HH(OpMAITHIO.

1. O01ue MoJI0KEeHu s

1.1. Onepatop unena CPO AC «MexXperuoHcTpoianbsHC» HamnpasiIsieT B AccOoLUaliio
OTUYETHOCTh, JOKYMEHTHI (MHQOpMAIIHIO), CBEJICHUS, YCTAHOBJICHHBIE 3aKOHO1aTeIbcTBOM Poccuiickoii
@®enepaliyi, BHYTPEHHUMH JIOKYMEHTaMH AcCOLMallMM, a TakXke IoIy4aeT OT Mojeparopa
Accoumanuu JOKYMEHTBI, B TOM 4YHCII€ 3allpoChl, CYeTa, MOpYydYeHus, TpeOoBaHUs (IIpeIrucaHus)
Accoruanyu, B popMe JIEKTPOHHBIX JTOKYMEHTOB, TIOCPECTBOM HCIIOJIb30BAaHMS JTUYHOTO KaOuHeTa
qjieHa ACCOIIMALIN.

[Ipu HanpaBmeHuum B  Acconuainuio 3J€KTpoHHoro jaokymenta uieH CPO  AC
«MeXperuoHCTpOHaIBIHC» TOJIYYaeT 4epe3 JUYHBbIA KaOMHET W3BEHIeHUs Accolruanuu o0 dTarax
IIPOXOKACHUS SJIEKTPOHHOTO JOKYMEHTA, IPEAYCMOTPEHHBIE MyHKTOM 2.2 HacTosAero [lonoxenus.

1.2. B paMkax HacTOSILEro MoJIOKEHHUs Jr00asi MHPoOpMalus U JOKYMEHTHI, MpeACcTaBICHHbIC
NOCPEACTBOM JHYHOro kabuHera wieHa CPO, cuuTaroTcsi mpeoCTaBICHHBIMU YIIOJIHOMOYEHHBIMU
MPEACTaBUTEISIMHA ACCOIMALINM U WieHa ACCOLUAINY.

2. Dranbl NPOX0KIAEHUSA B ACCONMANUN JIEKTPOHHOI0 JOKYMEHTA, HANIPABJIEHHOI0
wieHoM CPO AC «MexperuoHcTpoiaabsiHe»

2.1. Bece nocrynaromue B AccCOUMAIUIO 3JEKTPOHHBIE JTOKYMEHTHI IPOXOJAT IPOBEPKY Ha
OTCYTCTBHE BPEIOHOCHOTO KOJa (7aee - mMpoBepKa).

2.2. Ilpu HarpaBiIeHUH JIEKTPOHHOTO TOKYMEHTA yepe3 JTMUHBIA kabuHeT oneparop wieHa CPO
AC «MexXperuoHCTpOHATIbSIHC) MTOTYYAET U3BEIICHUE ACCOIIMALIMY O JJaT€ PETUCTPALIMU SJIEKTPOHHOTO
JOKYMEHTa M IIPUCBOCHHU €My BXozsuero Homepa. [lonydeHHOe W3BELIEHHE NOATBEP)KIAET
npenacrapienne wieHoMm CPO  AC  «MeXpernoHCTpOUAIbSHC» 3JIEKTPOHHOIO JOKYMEHTa B
Accoumanuio.

B cnyuae ecnu B TeueHue creayromero pabodero HS ¢ MOMEHTA OTHPABIECHUS AJIEKTPOHHOIO
nokymeHTa uigeHoM CPO AC «MexpernoHcTpolaabsiHC» HE IOJYyYEHO M3BELICHHE ACCOLMALUU O
3arpy3ke OJJICKTPOHHOTO JOKyMEHTa B JUYHBIA Kabuner, omepatopy uwiena CPO AC
«MeXpernoHCcTpoHalbsIHC) HEOOX0AUMO OTIPABUTH 3aIPOC ¢ YTOUHEHHEM O CTaTyce 3JIEKTPOHHOTO
JIOKYMEHTA.

B ciydae BO3HHMKHOBEHHsSI TEXHHUYECKOTo c0osi mpu mnpenctaBieHun wieHom CPO AC
«MeXperuoHCTPOHaIBIHCY» AIEKTPOHHOTO JOKYMEHTA Yepe3 JTUUYHBIM KaOWHET Ha caiiTe Accomuaruu
pasmeraerca HHPpOpPMaIUs ¢ yKa3aHUEM JaThl M BpeMEHH (TI0 MOCKOBCKOMY BPEMEHH) MPEKPALICHUS
preMa EKTPOHHBIX TOKYMEHTOB ACCOLMALIUY TOCPEACTBOM JIMUHOr0 KabuHera. [locne ycrpanenus
cbos Ha caiite Accommanuu pasMemaeTcs WHGpopMalMs ¢ yKa3aHWeM JaTbl M BpeMeHH (1o
MOCKOBCKOMY BpeMEHH ) BO30OHOBJICHHUSI IIPHUEMa AIEKTPOHHBIX JOKYMEHTOB Accouunanuu. Jlo MoMeHTa
yCTpaHEHUS TEXHUYECKOTo cO60s1 00MeH nHpopManmen 1 TOKyMEeHTaM1 MeX 1y Accolanueil ¥ 4WieHOM
CPO npoucxoauT J00bIM YAOOHBIM ISl HUX CIIOCOOOM — JIMOO ITyTeM OTIPABKH MMaKeTa JOKYMEHTOB
Ha O(HIMATBHBIN JIEKTPOHHBIH afpec Acconuaiuu, 1Moo myTeM oTIpaBKku uepes nouty Poccun, mudo
KYpPbEpOM.

B cnydae TtexHuueckoro c0o0si CpPOK, YCTaHOBJCHHBIM Il TPEACTABICHUS SJICKTPOHHOTO
JOKyMEHTa B AcCOLMalNIO, MPOJJieBaeTcs Ha TPU pabO4MX MHS IUIIOC CPOK, HEOOXOIMMBIN st
JIOCTaBKM TIOYTOBOI'O OTIPABJIEHMS B CIIy4ae OTIPAaBKU JOKYMEHTOB MOCPEACTBOM mouThl Poccuu. B
CPOKHM MPOJUICHUS  MPEACTaBICHUS JIOKYMEHTOB HE BKJIIOYAIOTCS BBIXOJHbIE H/UIIM Hepabouue
npa3aHUYHBIC THU.

2.3. B ciyyae HEOOXOIMMOCTH BHECEHHUS M3MEHEHUH B paHee OTMPABJICHHBIH B ACCOIHMAITHIO
aneKTpoHHBIN JoKyMeHT wieH CPO AC «MexXpernoHcTpoHalbsaHey (HOPMUPYET HOBBIN JIEKTPOHHBIN
JOKYMEHT U HampaBisieT 3JEKTPOHHBIM JOKYMEHT B ACCOLMAIUIO C COMPOBOAUTENbHBIM MUCHMOM, B



KOTOPOM YKa3bIBACTCS B3aMEH KAKOTO paHee MPEJCTaBICHHOTO JTOKYMEHTa HEOOXOJUMO COXPAHHUTH
BHOBbB IPUCIIAHHBIA, U3MEHEHHBIN JEKTPOHHBINA JOKYMEHT.

2.4. DNeKTpOHHbIE JOKYMEHTHI B JIEHb UX MEPBUYHON perucTpaluud B ACCOLMAIUU MOJJIeKAT
HaIIPaBJICHUIO MOAEPATOpPOM AcCCOLMAMM TOMY COTPYOHUKY Accoluanuu, sl KOTOPOrO JIaHHBIE
JIOKYMEHTHI OBUTH TIOJJTaHBI Yepe3 JIMYHBIN KaOWHET. B cirydae mocTyruieHust JOKYMEHTOB B A CCOLMAIIUAIO
10 14.00 Texymero aHs (1T0 MOCKOBCKOMY BPEMEHH ), aHAJIU3 MPEACTABICHHBIX IOKYMEHTOB Ha MPEIMET
WX TIOJHOW KOMIUIEKTHOCTH, TPAaBUILHOCTH O(OPMIIEHUS MPOBOIUTCS COTPYIAHUKOM ACCOIMAIUHN B
JIEHb UX TOCTYIUICHUs. B ciydae nmoctyrieHus: 10KyMeHTOB B Accounanuio nocie 14.00 texymiero gus
(0 MOCKOBCKOMY BPEMEHH), aHalHW3 TMPEACTABICHHBIX JTOKYMEHTOB Ha MpEAMET WX TMOJHOU
KOMIUIEKTHOCTH, MPaBHUJIBHOCTH OGOpPMIICHHSI MPOBOAUTCA B TEUEHHE CIEIYIOIIEro padouyero Hs.
[Tocne mpoBenenus Takoro aHanuza omneparopy wieHa CPO uepe3 nuuHBI KaOWHET HampaBisAeTCs
U3BEILIEHUE O COOTBETCTBUU/HECOOTBETCTBUH MPEACTABICHHOTO MAaKeTa JOKYMEHTOB.

2.5. B ciaydae COOTBETCTBHUS MPEJCTABICHHOTO MAaKeTa JOKYMEHTOB, COTPYAHHMK AcCCOIUalUn
MIPOU3BOJIUT €ro 00pabOTKy U MPUMEHEHHUE B CPOKH U B MOPSAKE, YCTAHOBJICHHBIE B COOTBETCTBYIOIINX
BHYTPEHHUX IMOJIOKEHUSIX ACCOLMALIMU JUIsl TOTO UM UHOTO MPEICTABICHHOTO JOKYMEHTA.

2.6. B ciryuyae BBISIBICHHOTO HECOOTBETCTBUS B U3BEIICHUHU YKA3bIBAETCS KOHKPETHBIN MEPEUCHb
JTOKYMEHTOB, HE COOTBETCTBYIOIINX TPEOOBAHMIM HX OPOPMIICHHUS C YKa3aHUEM HHPOPMAIIH B KAKOI
yacTu TpeOyeTcs MpHUBEACHHE JOKYMEHTa B COOTBETCTBHE, a TAK)KE CPOK, B TEUEHHUE KOTOPOrO TaKoe
HECOOTBETCTBHUE JIOJDKHO OBITH YCTPAHEHO.

3. Hopsanox HanpasJieHust wieHy CPO AC «MexkperunoHCTpoiaabsaHC» JIEKTPOHHOTO
AOKYMEHTAa

Accornpanusi TyTeM pa3MelnieHuss B JWYHOM KkaOunere Hampasiser uwieHy CPO  AC
«MexXpernoHCTpOHaIbsIHC)» JOKYMEHTBI, IPe1yCMOTpEHHbIE TYHKTOM 1.1 Hacrosmero [lonoxenus.

Pa3memennpiii  Acconmanuieii B JIMYHOM KaOWHETE DJIEKTPOHHBIM JTOKYMEHT COJICPIKHUT
UCXOISIIMIA HOMEP U JIaTy PErUCTpalluy B ACCOIMALIH.

DNEKTPOHHBIA TOKYMEHT ACCOIMAINH CUUTACTCS TOTYYEHHBIM 110 UCTEUEHUHU OJTHOTO paboUyero
IHS CJENYIOIIET0 3a JHEM OTIpaBJICHHUSI DJIEKTPOHHOIO JOKYMEHTa B JIMYHOM KaOuWHeTe.
[loareepxnenneM nonydenus wieHoM CPO AC «MeXpernoHcTpolanbsHC) JIEKTPOHHOIO IOKYMEHTA
Acconuanu siBISIETCS 3alUCh O €r0 pa3MeNeHn ACCOIMauei B INYHOM KaOUHETE.

B cnyuae BO3HUKHOBEHUSI TEXHUYECKOTO cOOSI TPU MPECTABICHUH ACCOIMAIIUEH AIEKTPOHHOTO
JTIOKYMEHTa 4epe3 JIMYHBbIM KaOuHeT oOMeH MH(opManued U JOKYMEHTaAaMU MEXAy AcCOIuanued u
yieHoM CPO mnpoucxoauT moObM yIOOHBIM Ui HUX CIIOCOOOM — JHOO MyTeM OTIIPAaBKH IaKeTa
JOKYMEHTOB Ha O(QUIIMANIbHBIN 3JIEKTPOHHBIN afipec Accoluanuy, 0o MmyTeM OTIIPaBKU Yyepe3 MoUTy
Poccun, mubo xypbepom.

Eciu moment mnonyudenuss uiseHoM CPO AC  «MexXperuoHCTpOHaIbsSHC» AJIEKTPOHHOTO
TOKyMEHTa Acconmanuell BbIIaAaeT Ha HepabouMii 1eHb, TO SJIEKTPOHHBIA TOKYMEHT AcCOoIHaIuei
cuntaetcs nomydeHHbIM WwieHoM CPO AC «MexpernoHCTpoHalIbsTHCY Ha CIICAYIONTNN pabouuii 1eHb,
CJICAYIONINIA 32 HepabOUYUM JTHEM.

4, 3aKJII0YUATEIbHbIEC MOJ0KEHUSA

Hacrosimee Ilonoxenue, u3MeHeHUs, BHECEHHbIe B Hacroswee [lonoxxeHue, pemeHue o
IIPU3HAHUM YTPATHUBIIUM CUIIY HacToAmero I1ookeHns BCTynaloT B CHIIy HE paHEee 4eM 4epe3 NecATh
JHEU ITOCJIE UX IIPUHATUS.

B cpok He mo3gHee Tpex pabodyux JHEHW co JHsS NMPHUHATHS, HacTosmee [lonmoxeHne moieKuT
pa3MeleHuIo Ha caifte Accoranuu B cetu “VIHTepHET” U HamnpaBJICHUIO Ha OyMa)KHOM HOCHUTEJE WIH
B (hopMe IIEKTPOHHOIO JOKYMEHTA (T1aKeTa 3JIEKTPOHHBIX JOKYMEHTOB), MOANUCAHHBIX Accoluanuen
C HCIOJBb30BAHHWEM YCHUJICHHOH KBaJU(HUIMPOBAHHOW 3JEKTPOHHOM MOJMHMCH, B OpraH Haa3opa 3a
CaMOPEryJIMPyEMbIMU OPTaHU3ALUSAMU B c(hepe CTPOUTENHCTBA.

B ciydae, ecnu 3akOHaMM M MHBIMU HOpMaTuUBHbIMU akTamu Poccuiickoil denepanuu, a Takxke



VYceraBoM Acconuanuy yCTaHOBJICHBI MHBIE TTpaBujia, YeM MPeayCMOTpeHbl HacTos KM [lonoxenuem,
TO B 3TOM YaCTH NMPUMEHSIOTCA MPAaBUJIA, YCTAHOBICHHBIC 3aKOHAMH U MHBIMH HOPMAaTUBHBIMHU aKTaMU
Poccuiickoit denepanuu, a Takxe YcraBom Accolraluu.
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